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BOARD OF OFFICERS 
 

PRESIDENT --------------------------------------------- BOARD ADVISORS (non-voting) 
General management and administration 
Public Relations 
Related Professional Societies 

 
VICE PRESIDENT OPERATIONS 

Operating Manual 
By-Laws 
Nominations/Elections 
Retail sales 

 
VICE PRESIDENT FINANCE 

Finances 
Contracting Officer 
Annual dues notification 

 
VICE PRESIDENT ADMINISTRATION 

Custodian of records 
Issue agenda/meeting minutes 
Historian 
Parliamentarian 
Sends out mass mailings 

 
VICE PRESIDENT MEMBERSHIP 

Membership recruitment 
Membership Toolkit 
Maintains member database 
 

VICE PRESIDENT PROGRAMS 
Annual conference 
Liaison with Sections 
Coordinates conferences, symposia and workshops 
Awards 

 
VICE PRESIDENT COMMUNICATIONS 

Website 
Newsletter 

 
VICE PRESIDENT EDUCATION 

Training 
Certification 
Subject matter experts 
 

IMMEDIATE PAST PRESIDENT 
Long range planning 
Ethics 


